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Sr.No Question Option A Option B Option C Option D Provisional Ans.

ROM stand for 

_______________

Read Once 

Memory

Read Only 

Memory

Random Only 

Memory

None of these B1

RAM Stands for________ Random 

Access 

Memory

Read Access 

Memory

Read Any 

Memory

Read Account 

Memory

A2

RAM stands for 

_______________

Random 

Auto Memory

Read Acess 

Memory

Read Auto 

Memory

Random 

Access 

Momory

D3

PDA stands for = 

___________

Personal 

Digital 

Assistant

Proper 

Digital 

Assistant

Personal Data 

Assistant

Proper Data 

Assistant

A4

Long Form of ISP is 

__________

Internet 

Service 

Protocol

Internet 

Standard 

Protocol

Internet 

Service 

Provider

Internet 

Serving 

Provider

C5

you can rotate text by text 

_________

orientation scale size in width A6

The ___ command can 

undo only the text.

redo undo update cut B7

New Document option is 

given in ____Menu.

View Edit File Windows C8

Extension of MS-word 

2010 file is _______

.wrd .mbd .docx .xls C9

At the bottom of the 

Ms-Word we can see 

a______strip

vertical rectangular horizontal None of these C10

Shortcut key for copy in 

excel is ______

Copy Ctrl + C Alt + C Shift + C B11

In MS Excel 2010 ,set of 

worksheets is called as

Work area workplace workbook workspace C12

Hyperlink is used to create 

link the sheet

TRUE FALSE A13

Autosum button is 

available in data tab in MS 

Excel 2010 .

TRUE FALSE B14

 = Now(), is a function 

used to get the current 

______

system time time date None of these A15

The slide views are used 

for __________

To type 

matter in the 

slide

to modify 

matter

for slide show All of these D16



Sr.No Question Option A Option B Option C Option D Provisional Ans.

Slide Transition option is in 

_______ Tab.

Transitions Edit Slide Show Tools A17

In PowerPoint which is the 

Entrance animation effect

Random bars grow & Turn Bounce All of these D18

In PowerPoint the file 

menu consist of 

__________

Open, Save, 

Print

Undo, Redo Cut, Copy, 

Paste

None of these A19

In MS-office applications 

presentation can only be 

created in PowerPoint.

TRUE FALSE A20

.Edu domain code is used 

to show ___ Site

Government Commercial Educational Professional C21

We can not use computer 

without_________________

___

Language Application Operating 

System

Files C22

Optical Disks are Magnetic 

Disks.

TRUE FALSE B23

We can send one email to 

many addresses.

TRUE FALSE A24

The memory capacity of 

CD is ______________

200 MB 650 MB to 1 

GB

100 GB 200 GB B25


